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	Annex 6 to call for tenders RFP-2026-008








Consultancy services: strategic transformation of the UPU headquarters building

Commercial proposal – hourly rates and bill of quantities

(Commercial proposal – mandatory submission, without technical information)

	Tender
	Strategic transformation of the UPU headquarters building

	Bidder (company/consortium) name
	

	Date
	

	Currency
	Swiss francs (CHF), exclusive of VAT




Part I: Hourly rates for professional services

Instructions

1	Complete the table by providing hourly rates only.
2	DO NOT include numbers of hours, quantities, totals, assumptions or technical information.
3	This annex shall be submitted in the commercial envelope only.
4	Rates shall apply only to services instructed or approved by the UPU.
5	Hourly rates for “Other specialists” shall apply only to disciplines required by the specifications and approved by the UPU.

	Specialist role
	Hourly rate (in CHF, exclusive of VAT)

	Design manager/design coordinator
	

	Project manager
	

	Lead architect
	

	Structural engineer
	

	MEP engineer/coordinator
	

	Sustainability/energy expert
	

	BIM manager/coordinator
	

	Cost consultant/quantity surveyor
	

	Heritage specialist
	

	Fire safety engineer
	

	Acoustics/building physics expert
	

	Planning/authorities liaison specialist
	

	Other specialists (to be specified)
	





Part II: Bill of quantities (BOQ) – scenario-based cost evaluation

Important

1	Quantities are defined by the UPU for evaluation purposes only and shall not be modified by Bidders.
2	Costs will be calculated by the UPU using the Bidder’s hourly rates according to the following formula:
[UPU standard BOQ hours] × [Bidder’s hourly rate] = Scenario cost
3	All Bidders will be evaluated using the same standard BOQ hours.

	Scenario
	Phases selected
	Total cost (CHF)

	1
	Phase 1 only
	

	2
	Phase 1 + phase 2 – option A (renovation)
	

	3
	Phase 1 + phase 2 – option B (new construction)
	

	4
	Phase 1 + phase 2 – options A + B
	



Terms and conditions

1	All rates are in Swiss francs, exclusive of VAT.
2	The rates shall remain fixed for the entire duration of the contract.
3	The minimum billing unit is 1 hour.
4	The rates shall cover any and all of the Bidder’s expenses to be incurred for the provision of the services (including, without limitation, any and all travel and subsistence expenses). Accordingly, no other fees shall be paid by the UPU to the Vendor.
5	No minimum volume of services is guaranteed.


Declaration – Commercial proposal (mandatory)

I, the undersigned, hereby certify that:
1	The above hourly rates are complete and accurate.
2	The above hourly rates constitute the sole commercial basis of our offer.
3	No numbers of hours, workload allocations, totals or technical information are included in this annex.
4	The UPU may apply these rates to its own validated workload and BOQ for cost evaluation.

	Company/consortium name



	Name of authorized representative


	 Mr	 Ms

	Position/title



	Date


	Signature


	Place



	Company stamp (if applicable)
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